Bylaws




For many PTA's, their bylaws are just some forgotten
document, full of legalese, gathering dust in a file cak

omewhere.

oylaws




One fact is sure: a PTA's bylaws are considered a legal doc
> organization must be governed.




= of bylaws is o lay out the rules of conduc
ors and officers, and,




meetings could be chaotic and
mnake up the rules a:




O your bylaws with clear rules and simple language
or board member can easily understc




- Bylaws are also invaluable in defining:
the purpose of your organization,
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What is in your Bylaws




in front of them cannc







ARTICLE I: NAME

The name of th1s orgamzatlon 18 the (local PTA name) Parent Teacher (Student) Association (PTA/P
on, (town), Missourt. It is alocal PTA under the authority of the Missourt Congres
lonal Congress of Parents and Teachers (tt




Articles Il, lll, and IV

ission statement). Article Il should state the
of or purpose for the group.







# ARTICLE I1I: BASIC POLICIES

The following are basic policies of the (local PTA name), in common with those of the National PTA and the
Missouri PTA:
a. The organization shall be noncommercial, nonsectarian, and nonpartisan.

b. The organization shall work with the schools and community to provide quality education for all
children and youth and shall seek to participate in the decision-making process establishing school
policy, recognizing that the legal responsibility to make decisions has been delegated by the people
to boards of education, state education authorities, and local education authorities.

shall work to promote the health and welfare of children and youth and shall seek
1 parents ools and the community at large.

f, or be distributable to its




# ARTICLE 1V: RELATIONSHIP WITH NATIONAL PTA AND MISSOURI PTA

Section 1. The local PTA shall be organized and chartered under the authority of the Missouri PTA, in

onformity with such rules and regulations, not in conflict with the National PTA Bylaws, as the Missouri PTA
may in its bylaws prescribe. The Missouri PTA shall issue to this local PTA an appropriate charter evidencing
he due organization and good standing of this local PTA.

local PTA is in good standing when it does all of the following. If a local PTA becomes “not in good
standing” as soon as it has fulfilled the necessary requirements, it is again considered “in good standing.”

. Adheres to the Purposes and basic policies of the PTA;
. Remits national and state dues to the state PTA by dates required (Article V Section 4);
. Has bylaws approved every three (3) years according to the procedures of the state PTA;
Submits a copy of the unlt’s fiscal year-end report to the state PTA by December 1% of each year;
g s annual financial review to the state PTA by December 1% of each year;
rm to the state PTA by December 1% of each year;
h of each year; and

PTA. Such books of account and records shall at all reasonable times be
representative of the Missouri PTA, or where directed by the committee
duly authorized representative of the National PTA.

Section 8. The books of the treasurer shall be reviewed annually and up
reasurer or any other authorized bank signatory, by an auditor, reviewe
shall be submitted to the local PTA general membership for adoption; a

Section 9. The charter of this local PTA shall be subject to withdrawal
local PTA shall be subject to termination, in the manner and under the ¢
he Missouri PTA.

Section 10. This local PTA is obligated, upon withdrawal of its charter
promptly, under supervision and direction of the Missouri PTA, all proc
purpose of dissolving the (local PTA name).




Article V

Il what types of




ARTICLE V: MEMBERSHIP AND DUES

# Section 1. Every individual who is a member of this local PTA is, by virtue of that fact, a member of the
National PTA and of the Missouri PTA by which this local PTA is chartered, and is entitled to all the benefits of
such membership.

# Section 2. Membership in this local PTA shall be open, without discrimination, to anyone who believes in
and supports the mission and purposes of National PTA.

# Section 3. This local PTA shall conduct an annual enrollment of members but may admit individuals to
38 ship at any time. The membership year shall be July 1 through June 30.

PT A shall pay such annual dues to said organization as may be
. due hall include the portion payable to the Missouri PTA
(t ational portion).




Article VI

=rs, as well as state how they are




ARTICLE VI: OFFICERS

# Section 1. Each officer shall be a member of this local PTA. No person shall hold any elective or appointive
osition in any local PTA who is not a member in good standing of such local PTA.

# Section 2. All local PT As shall elect officers before March 31, and shall send to the state office by that date,

the names of officers who shall serve the ensuing year.

Section 3. The officers of this local PTA shall be a president, (number OR title of) vice president(s), secretary,
and a treasurer (list any other officers).

ion 4. Officers shall be elected by the general membership, by ballot, in the month of (name of month-

a majority shall elect. When there is only one (1) candidate




Article VII

ies the duties of the




ARTICLE VII: DUTIES OF OFFICERS

Section 1. The president shall:

a. preside at all meetings of this local PTA;
b. serve as an ex-officio member of all committees except the nominating committee;
oordinate the work of the officers and committees of this local PTA in order that the Purposes may




Section 4. The treasurer shall:
#a. submit the books for an annual financial review and upon the resignation or removal of the treasure

or any other authorized bank account signatory;
#b. keep the record of the state and national portions of the membership dues separate from the record

of the general funds of the local unit and remit all state and national portions of the membership
dues to the state office. All state and national portions are payable to the state office
the first of each month;
#c. submit a copy of the unit’s fiscal year-end report to the state PTA by December 1* of each year;
it a copy of the unit’s annual financial review to the state PTA by December 1% of each year;
of the required IRS tax form to the state PTA by December 1% of each year;
is local PTA:

Fd. SUD

1 PTA in accordance with the




Article VI

ne execufive




ARTICLE VIII: EXECUTIVE BOARD

# Section 1. Each board member shall be a member of this local PTA. No person shall hold any elective or
appointive position in any local PTA who is not a member in good standing of such local PTA.

# Section 2. A PTA member shall not serve as a voting member of this local PTA’s board while serving as a
id employee of or under contract to this local PTA.




Section 5. Regular meetings of the board shall be held (on day of week., 3™ Monday of each month, etc. OR
as set by the board at its first meeting of the year; etc).

Section 6. Special meetings of the board may be called by the president or when requested by (number)
non (number) days’ notice to each member of the board.

members of the board shall constitute







ARTICLE IX: COMMITTEES

# Section 1. Only members of this local PTA shall be eligible to serve in any elective or appointive positions.

Sectlon 2. Standing committees are those that perform a continuing function and serve all year. Such standing
il e reated by the board to promote and carry out the Purposes and the work of the PTA. The
TA shall be: (List your committees such as bylaws, legislative, programs




Article X




ARTICLE X: GENERAL MEMBERSHIP (UNIT) MEETINGS

# Section 1. In general membership (unit) meetings the right to offer motions, make nominations, speak in
debate, and vote, shall be limited to members of this association whose dues are paid.

ings of the general membershlp (unit) of the local PTA shall be held (on day of week,
: ete, unless otherwise prov1ded by this local
e membership of any change







ARTICLE XI: COUNCIL MEMBERSHIP
(This article only applies to units connected to a council. The following sections must correspond to the

council PTA bylaws. Please delete this article/sections if it does not apply to your unit and renumber
accordingly.) (Delete this note.)







ARTICLE XII: MISSOURI PTA CONVENTION

This local PTA shall be represented at the annual meeting of the Missouri PTA by the preside
alternate, and by the number of delegates the unit is allowed to send.

1ves to the Missouri PTA convention must be members of this loca

his local unit 1s entitled to 1s based on memb




Article XIl|




ARTICLE XIII: FISCAL YEAR

begin on (month and dav) and end on the follo







# ARTICLE XIV: PARLIAMENTARY AUTHORITY

ed in the current ed1t10n of Robert s Rules of Order Newly Revised shall govei
in which they are apphcable and in which they are
1 PTA Bylaws or the Articles o




e |X covers amending the bylaws. It
ich have been so




ARTICLE XV: AMENDMENTS

# Section 1. These bylaws may be amended at any general membership (unit) meeting of the (local PTA na
by a two-thirds (2/3) vote of those members present and voting, a quorum being present, provided that the
proposed amendments have been provided to the membership at the previous meeting or (number) /5 or mo

ay be appointed by a majority vote

] () %







DO: Stick to the basics.

icer position




DO: Know whatis in your bylaws.

O understanc




DO: Follow the provisions religiously.

/ o understand your bylaw.




DO: Keep your bylaws relevant.

yange...and your governing doc




DON'T: Treat your bylaws as a policy manual.




'T: Include provisions that fie the hands of future boards.




DON'T: Fail fo review the bylaws.

e-familiarize them




carlaw@mopta.org

. | F
Contact: Carla Wiese °° O @
o

Procedures and Bylaws Chair
Missouri PTA




